[bookmark: _GoBack]Dear colleague thesis directors,
Your future doctoral student is in the process of finalising his or her registration with Adum. Before validating his application, the CIF (Convention Individuelle de Formation) document must be completed. This cannot be done without your help and in collaboration with him/her. We have detailed below the minimum elements expected:
Since September 2024, applications to the doctoral school have been made electronically. CIFs no longer need to be signed. The registration application is validated online via your Adum account.
Provisional timetable for the doctoral project:
Details of the thesis project (over the duration of the contract) by year and/or semester, taking into account periods of bibliographical study, training and writing of the thesis manuscript. 
If co-supervision or CIFRE or collaboration, indicate the planned periods of stay (or percentage of time) outside the laboratory. 
Supervision, training and research progress arrangements 
List of people involved in the thesis project (including co-supervisors), training planned as part of the thesis work, arrangements for monitoring research progress. 
Material conditions for carrying out the research project and, where applicable, specific safety conditions
Details of the resources required to carry out the research work (tools, equipment, IT resources, documentation, etc.). 
Integration into the research unit or team 
Doctoral students must attend seminars, conferences, round tables and colloquia organised by their team or laboratory. They must take part in the laboratory's induction days. 
Professional project of the doctoral student: 
Choose one or more proposals.  
Individual training programme in line with this personal project: 
You must identify 5 courses that you plan to do in 1st year (consult the catalogue of courses offered by the doctoral college). As a reminder, these courses (which are complementary to the research work) are modular and divided into three types: 
Area 1: Disciplinary modules 
Area 2: Cross-disciplinary modules 
Area 3: Professionalization or professional integration modules. 

The doctoral student must accumulate 60 CFD (Doctoral Training Credits), taking care to balance the different areas represented in the total. It is also compulsory for doctoral students to take a course on ethics. 
Objectives for promoting research work: 
Presentation of the results of the thesis in scientific communications at conferences, symposia or study days, as well as in scientific journals. Filing of invention applications if the results obtained so require. The doctoral student must sign any papers of which he or she is a co-author with the University of Lille's seal of approval, in accordance with his or her laboratory's current charter.
